Full Name

Complete Street Address

City, OH 00000

(330) 555-5555

Job Objective: 
To obtain full time employment . . . (be sure to avoid complete sentences)

Skills:




· Inspect brakes
· Rotate tires
· Align front end

· Change muffler

· Complete tune-up

· Read computer faults . . .

· Change oil
· Diagnose engine problems

Education:

Trumbull Career and Technical Center




528 Educational Highway




Warren, OH 44483




June 2005: State Certificate in _______




Home High School




Address




City, OH zip code




June 2005: diploma

Work History:
Place




start date to end date




Address




City, OH zip code




Phone number




Supervisor




Duties: (verb list if applicable to the job objective above)

Memberships:
Skills USA (Vocational Industrial Clubs of America)




Business Professionals of America

References:

Available upon request

References

For First name Last name
Name, title

Company name

Address

City, ST zip code

(area code) phone-number

Name, title

Company name

Address

City, ST zip code

(area code) phone-number

Name, title

Company name

Address

City, ST zip code

(area code) phone-number
