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The Senior Project Process 

 
 

  
English or 
Program? 

 
 

REQUIREMENT 

 
DUE ON OR 

BEFORE DATE 
 

English  Form A: Senior Project Acknowledgement Form 09/23/11 

English Assignment #1: Senior Project Proposal Letter 10/07/11 

English Form B: Senior Project Approval Form 10/21/11 

Program Assignment #2: Sign of Commitment 11/04/11 

Program Assignment #3: Letter of Recommendation 12/02/11 

English Phase I: Final Research Paper 01/20/12 

English Form C: Research Paper Rating Scale 01/27/12 

English Assignment #4: Resumé 02/15/12 

English Assignment #5: Career Narrative Essay  02/24/12 

Program Phase II: Final Product 03/30/12 

Program Form D: Technology Request Form (if applicable) 04/02/12 

Program Form E: Product Rating Scale 04/05/12 

English Phase IV: Portfolio (First Submission) 04/13/12 

Program Phase III: Senior Presentation Day 04/17/12 

Program Form F: Presentation Rating Scale 04/20/12 

English Assignment #6: Senior Project Reflective Essay 04/25/12 

English Phase IV: Portfolio (Final Submission) 05/04/12 

English Form G: Portfolio Rating Scale 05/11/12 

 Certificate Distribution 05/16/12-05/18/12 

 
PLEASE NOTE: 
The above dates are suggestions OR the last possible date for the Senior Project 
ŎƻƳǇƻƴŜƴǘκǊŜǉǳƛǊŜƳŜƴǘΦ  {ǘǳŘŜƴǘǎ ŀǊŜ ŜȄǇŜŎǘŜŘ ǘƻ Ŧƻƭƭƻǿ ǘƘŜƛǊ ǘŜŀŎƘŜǊΩǎ ŘŜŀŘƭƛƴŜǎ 
should those vary from the above information. 
 
The top left corner of the forms and assignments throughout this Senior Project 
Manual is labeled with the Form letter and Assignment number.  Forms and 
assignments are also identified as either an English class responsibility or a program 
area responsibility. 
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A Letter from the TCTC Director 

 
 
Dear TCTC Senior Student and Parents/Guardians, 
 The Senior Project at TCTC was developed to provide an opportunity for students to demonstrate 
what they know and to showcase their achievement.  Senior Project has been highly acclaimed and 
proven successful in many high schools across the country.  The Senior Project is a fitting conclusion to a 
high school education.  Through the project, students are able to demonstrate accumulated skills in 
time-management, research, problem-solving, human interaction, organization, and public-speaking. In 
addition, senior project enhances the college and career readiness of our students by utilizing and 
strengthening their 21st century skills ς critical thinking, communication, collaboration, and creativity.  
For TCTC graduates, there are four distinct phases of the Senior Project.  Students must complete and 
pass all four phases of Senior Project  in order to receive their state certification in their program area. 

The first phase is a research paper. Students must research and document information on a 
subject of their choice within their career field-- a subject in which students have an interest, but are not 
already an expert. The research must be a worthwhile learning άǎǘǊŜǘŎƘέ ς new knowledge gained 
outside the classroom.  English teachers will be guiding students through the research paper, including 
help with topic selection, location of expert sources, proper documentation and the writing process. 

The second phase requires students to apply the information they have gained from their 
research to develop a product. The product may be an actual physical product, a performance, service or 
learning activity. There must be a clear relationship between the research and the product. Students 
should select a product within their financial budget, keeping in mind that they are not expected to 
spend money in order to complete the Senior Project. The program teacher will guide students through 
this phase with product selection, resources, expert advice, and time management.  

The third phase is a presentation.  Students will present their Senior Project to an assessor.  They 
will be expected to explain their research, their product, and their learning stretch using clear and 
effective communication skills.  Students will also be expected to answer impromptu questions from the 
assessor in an intelligent and meaningful way. 

The fourth and final phase requires students to compile all of their work throughout the year to 
create a portfolio. Throughout the Senior Project process, various forms and assignments are required in 
order to keep students, teachers, and the Senior Project Committee informed of progress. Students will 
be gathering these required forms and assignments in an organized three ring binder in English class.  
Upon graduation, the portfolio is a valuable resource for students as it showcases their work for Senior 
Project.  

Each of the four phases of Senior Project will be graded by the appropriate staff member to be 
ƛƴŎƭǳŘŜŘ ƛƴ ǎǘǳŘŜƴǘǎΩ Ŏƭŀǎǎ ŀǾŜǊŀƎŜǎΦ  CƻǊ ǘƘŜ ǇǳǊǇƻǎŜǎ ƻŦ {ŜƴƛƻǊ tǊƻƧŜŎǘΣ ǘƘŜ ǎǘǳŘŜƴǘǎΩ ƎǊŀŘŜǎ ŀǊŜ 
converted into a rating scale for a total of 100 points.  Students will earn a specific Senior Project 
Certificate depending on their total completion score.  If students adhere to the guidelines, meet the 
deadlines, and put forth their best effort, they will know that they have been successful in a life-long 
learning experience.   

 

Good luck on this exciting endeavor! 

Mr. Jason Gray, TCTC Director 
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Senior Project                                                             
Acknowledgment Form 

 

 
  

 

 Student (Please Print): ___________________________________________ 
 

 Program: ______________________________________________________ 
 

 
Please read and sign below: 
I am aware that passing scores on all four phases of Senior Project, which is 
comprised of the research paper, product, presentation, and portfolio, is 
mandatory in order for TCTC students to receive state certification in the 
career/ technical field.  I have read the TCTC Senior Project manual in its 
entirety and understand the requirements of Senior Project.  I understand 
what constitutes plagiarism and misrepresentation.   
I am aware that this offense will result in a zero as well as disciplinary action 
as stated in the TCTC Student Handbook. 

 

 
 Student Signature: _____________________________________________   

  Date: _______________________  

  

 Parent/Guardian Signature: _____________________________________ 

  Date: _______________________ 

 

 

 

Form A 
English 
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Why Senior Project?   

21st Century Skills 
 

 

¢ƻŘŀȅΩǎ ǿƻǊƭŘ ƛǎ Ǿŀǎǘƭȅ ŘƛŦŦŜrent from the one decades ago.  We have arrived in the 21st 
ŎŜƴǘǳǊȅΣ ƻƴŜ ǘƘŀǘ ƛǎ ŘǊƛǾŜƴ ōȅ ǘŜŎƘƴƻƭƻƎȅΦ  {ǘǳŘŜƴǘǎ ŀǊŜ άŎƻƴƴŜŎǘŜŘέ ŀǘ ŀƭƭ ǘƛƳŜǎ ǿƛǘƘ 
Smartphones, Facebook, and Twitter, just to name a few.  It is imperative that American 
schools evolve to prepare our students for the ever changing world.  Students must leave 
ƘƛƎƘ ǎŎƘƻƻƭ άŎƻƭƭŜƎŜ ŀƴŘ ŎŀǊŜŜǊ ǊŜŀŘȅΦέ  {ŜƴƛƻǊ tǊƻƧŜŎǘ ƘŜƭǇǎ ŀǘǘŀƛƴ ǘƘŀǘ ƎƻŀƭΗ  
 
One way to better prepare students for the 21st century is to help them utilize and 
strengthen those skills needed for success today: 

 Critical Thinking 

 Communication 

 Collaboration 

 Creativity 
 
The below Framework of 21st Century Skills was developed by the organization 
Partnership for 21st Century Skills.  For more information about the framework and the 
work of this organization, visit www.p21.org. 
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Plagiarism and Misrepresentation 
 
 
 

The most important part of any educational experience is academic honesty.  For the most 
part, you control what you learn, and your ethics can shape your academic and career 
decisions. All of your teachers understand that cheating is possible, but you are responsible 
for being honest during the process.  You are responsible for ensuring that you do not 
plagiarize and that you do not misrepresent yourself in any way. 
 
What constitutes plagiarism? 
 

Á Directly copying (more than three words) from another source without 
using quotation marks and/or without giving credit to the author 

Á Incorrectly citing or failing to cite your sources at appropriate times 
Á Not paraphrasing the information completely or accurately 
Á Using work that you have completed for another teacher without 

approval  
Á Passing on your work to another student in another class 

 
What constitutes misrepresentation? 
 

Á Claiming you have no previous experience or knowledge in a given 
area when you actually do 

Á Falsifying documents and assignments 
Á Allowing other people to complete portions of your assignments 
Á Committing any breach of the project assignments 

 
What are some consequences of plagiarism and misrepresentation? 

Á No credit on the assignment, paper, project, etc. 
Á Disciplinary action including in-school suspension 
Á Possible expulsion (at the post-secondary level) 
Á Permanent mark on your academic record 
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Choosing a Topic 

 

Choosing your Senior Project topic is a crucial decision and not one to be made lightly or quickly.  Your 
topic will be with you until completion so follow these guidelines to help make the best decision 
possible. 

 ¢ƘŜ ǊŜǎŜŀǊŎƘ ǘƻǇƛŎ ǎƘƻǳƭŘ ǇǊƻǾƛŘŜ ŀ άƭŜŀǊƴƛƴƎ ǎǘǊŜǘŎƘΣέ ƴŜǿ ƪƴƻǿƭŜŘƎŜ ƎŀƛƴŜŘ ƻǳǘǎƛde of the 
regular classroom curriculum.  It should also be one in which you are highly interested but not 
yet an expert.  If you have been a black belt in karate and have studied martial arts for many 
years, you obviously know a great deal about the subject of karate.  This topic is not a learning 
stretch for you as you are already an expert. 

 The research topic must be related to your career/technical area and argumentative in scope. 
You will choose a topic related to your lab about which you will take a position.  You are not 
writing a report of facts.  You will be thinking critically about your chosen topic, argue it, and 
defend it. 

 The research topic should be broad enough to allow you access to enough information, but 
narrow enough to make the research scope reasonable.  For example, a student choosing the 
topic άFirst Aidέ would find it impossible to include everything about first aid.  Entire books are 
written on this topic.  On the other hand, a student choosing to research theέ Application of 
Band-Aids to Skin Abrasionsέ would probably have difficulty finding enough information.  A more 
ǊŜŀǎƻƴŀōƭŜ ǘƻǇƛŎ ƳƛƎƘǘ ōŜ ά¢ƘŜ aƻǎǘ 9ŦŦŜŎǘƛǾŜ wŜƳŜŘƛŜǎ ŦƻǊ ǘƘŜ ¢ǊŜŀǘƳŜƴǘ ƻŦ aƛƴƻǊ {ƪƛƴ .ǳǊƴǎΦέ 

 The research topic should be one that is intellectually and creatively challenging.  Your topic 
should not be so difficult that no amount of studying will allow you to understand it.  Also, it 
ǎƘƻǳƭŘ ƴƻǘ ōŜ άŀ ōǊŜŜȊŜΦέ  ¸ƻǳ ǎƘƻǳƭŘ ŎƘƻƻǎŜ ŀ ǘƻǇƛŎ ǘƘŀǘ ƛǎ ŀŘŜǉǳŀǘŜƭȅ ŎƘŀƭƭŜƴƎƛƴƎ for you; one 
that requires use of your critical thinking and problem solving abilities.  This will keep you and 
others interested and benefit your learning in the long run. 

 The research topic should lend itself to a product. Choose your topic with the ultimate product in 
mind.  Some students even begin by determining something they would love to do or make 
(product) and tailor their research topic around their product.  Products can be a physical creation 
but do not have to be.  Performances, services, and additional learning can also be acceptable 
products.  

 The research topic should not involve expenses that you are not prepared to handle.  There is 
no required expenditure for the research or the product.  If you do not drive, do NOT plan 
research that requires travel to distant locales; if you do not have much money, do not plan 
research that will involve purchasing costly equipment or committing you to a series of expensive 
lessons.  

 The research topic must not involve anything illegal, immoral, dangerous to you or to someone 
else, or prohibited by TCTC.  For example, avoid experiments that are potentially explosive; stay 
away from activities such as handling poisonous snakes; steer clear of investigations of 
pornography web sites or other unsavory areas; do not connect your product to any type of 
weapon.  ¦ǎŜ ƎƻƻŘ ƧǳŘƎƳŜƴǘ ŀƴŘ ŎƻƳƳƻƴ ǎŜƴǎŜ ƘŜǊŜΗ  !ƴŘΣ ƛŦ ȅƻǳΩǊŜ ƴƻǘ ǎǳǊŜΣ ŀǎƪΗ 

 

The TCTC Administration and Senior Project Coordinators will review any topics/ 
products deemed questionable for final approval.
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Senior Project Proposal Letter 
 
  

Before beginning your Senior Project, it is important to have a clear idea of your 
research topic and a solid plan for the completion of your product.  Your letter will be 
read and your ideas approved by your English teacher, Program instructor, and 
Parent(s)/Guardian(s) before you are permitted to move forward with the project. 
 
Please write a professional business letter that includes the following: 

 the Senior Project Pathway (Option A or Option B) that you will follow and your 
rationale 

 the topic of your research and the reason you chose it 

 the product description 

 an ŜȄǇƭŀƴŀǘƛƻƴ ƻŦ Ƙƻǿ ȅƻǳǊ {ŜƴƛƻǊ tǊƻƧŜŎǘ ƛǎ ŀ άƭŜŀǊƴƛƴƎ ǎǘǊŜǘŎƘέ 
for you 

 
Remember!  ! ά[ŜŀǊƴƛƴƎ {ǘǊŜǘŎƘέ ƛǎ ŘŜŦƛƴŜŘ ŀǎ άƴŜǿ ƪƴƻǿƭŜŘƎŜ ƎŀƛƴŜŘ ƻǳǘǎƛŘŜ ǘƘŜ 
ŎƭŀǎǎǊƻƻƳΦέ 
 
Guidelines when composing your letter include the following: 

 The letter needs a one-inch margin on all sides 

 The body of the letter is single-spaced and double spaced between paragraphs. 

 The content of the letter should be written in the first person. 
 
Please Note: 
Students are required to write a revised Proposal Letter and obtain the required 
signatures for approval should research topics or product descriptions change.   
 
STUDENTS MUST COMPLETE THE SENIOR PROJECT AS DESCRIBED IN THEIR PROPOSAL 
LETTER FOR CREDIT TO BE EARNED.   
 
Student:  Please print THREE copies of the letter ς one for your English teacher (to be 
placed in the Portfolio), one for your Program instructor, and one for your Parent(s) or 
Guardian(s).   
 

 
 

Assignment #1 
English  
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 Proposal Letter Format 
 

[Click on File, Page Setup, Margins. Set all four ƳŀǊƎƛƴǎ ŀǘ мέΦ   
Type the letter in a 12 point, easily readable font style.] 

 
Your street address 
City, State zip code (all words spelled out) 
Date (άŜƴǘŜǊέ п ǘƛƳŜǎύ 
 
 
 
Your English teacher and Program instructor 
Trumbull Career and Technical Center 
528 Educational Highway 
Warren, Ohio 44483 (all words spelled out) (άŜƴǘŜǊέ ǘǿƛŎŜύ 
 
Dear __________________ and ____________________: 
       (English Teacher)    (Program Instructor) 

 
 
Paragraph 1:  Identify your research topic.  Explain why you have chosen this topic.  
Include all of the factors that influenced your decision.  όάŜƴǘŜǊέ ǘǿƛŎŜύ 
 
Paragraph 2:  Identify the type of product you will complete (Physical Product, 
Performance/Skills Product, Service/Outreach Product, or Learning Product).  Describe the 
product in detail.  Be specific and include all aspects of the product description from start 
to finish.  (άŜƴǘŜǊέ ǘǿƛŎŜύ 
 
Paragraph 3:  Explain how your Senior Project will bŜ ŀ άƭŜŀǊƴƛƴƎ ǎǘǊŜǘŎƘέ ŦƻǊ ȅƻǳΦ  
(άŜƴǘŜǊέ ǘǿƛŎŜύ  
 
 
Sincerely,  (άŜƴǘŜǊέ ŦƻǳǊ ǘƛƳŜs) 
 
(Your signature, in black ink goes here!) 
 
Your typed name (exactly as you sign it above) 
Your career/technical field 
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Proposal Letter Sample 
 

 
 
4812 Lone Mountain Rd. 
Asheboro, North Carolina 27205 
August 14, 2004 
 
 
 
Mrs. Smith and Mr. Black 
Randleman High School 
4396 Tigers Den Road 
Randleman, North Carolina 27317 
 
Dear Mrs. Smith and Mr. Black: 
 
Last year I had to go through two weeks of testing for leukemia.  Fortunately, the test results were 
normal, but during this time I became extremely interested in oncology research and treatment.  For 
my Senior Project, I have chosen to research oncology treatment and its effects on leukemia patients.  
Since the time I had to undergo testing, I have wanted to work with cancer patients as I can relate to 
their experiences because I have been there myself. 
 
I have chosen to complete a Service/Outreach product as part of my Senior Project.  I will become a 
volunteer at Camp Carefree, a camp for terminally ill children in Guilford County.  I plan to work with 
the children who attend the camp by organizing games and activities for them to play.  During my 
training and service at Camp Carefree, I will produce a video to be used for recruiting and for the 
training of future volunteers. 
 
My senior project will be a large learning stretch for me.  My program, Patient Care Technology, 
teaches me the different types of leukemia; however, we do not specifically study the different 
treatment options available or the effects the disease has on the mental health of children.  My 
senior project will also allow me the opportunity to use my knowledge of leukemia while working 
with terminally ill children.  This will be a rewarding experience as a direct result of my senior project. 
 
Sincerely, 
 
 
 
Susan M. Jones 
Patient Care Technology 
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  Senior Project Approval Form 
 

  

  

 Student (Please Print): ____________________________________________ 
 

 Program: ________________________________________________________ 
 

 
Please read and sign below: 
I have read the studenǘǎΩ {ŜƴƛƻǊ tǊƻƧŜŎǘ tǊƻǇƻǎŀƭ [ŜǘǘŜǊ ŀƴŘ ŀǇǇǊƻǾŜ of the 
ǊŜǎŜŀǊŎƘ ǘƻǇƛŎ ŀƴŘ ǇǊƻŘǳŎǘ ŘŜǎŎǊƛǇǘƛƻƴΦ  !ǎ ŜȄǇƭŀƛƴŜŘ ƛƴ ǘƘŜ ƭŜǘǘŜǊΣ Ƴȅ ǎǘǳŘŜƴǘΩǎ 
Senior Project will be a ǿƛƭƭ ōŜ ŀ άƭŜŀǊƴƛƴƎ ǎǘǊŜǘŎƘέ ŦƻǊ ƘƛƳκƘŜǊΦ  I understand that 
the student must complete his/her Senior Project as described in the Proposal 
Letter in order to receive credit for Senior Project.  I am aware that students 
wishing to change any part of their proposed Senior Project are required to write 
a revised Proposal Letter and obtain the required approval signatures.    
 

 

 Parent/Guardian Signature: ____________________________________________ 

  Date: __________________ 

 

 English Teacher Initials: _______________   Date: __________________ 

 

 Program Instructor Initials: ____________   Date: __________________ 

 
 

Please Note: 
Students will not receive credit for any component of Senior Project until this form is 
completed and returned. 
 

Form B 
English 
English 
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Sign of Commitment 
 

 
 
 
 

 

 

 

You will create a sign that announces your plan for Senior Project. The sign will 
include your name, your 9ƴƎƭƛǎƘ ǘŜŀŎƘŜǊΩǎ ƴŀƳŜΣ ȅƻǳǊ ǇǊƻƎǊŀƳ ŀƴŘ ǇǊƻƎǊŀƳ 
ǘŜŀŎƘŜǊΩǎ ƴŀƳŜΣ ȅƻǳǊ ǊŜǎŜŀǊŎƘ ǘƻǇƛŎ ŀƴŘκƻǊ ǘƘŜǎƛǎΣ ŀƴŘ ȅƻǳǊ ǇǊƻŘǳŎǘΦ ¢ƘŜ ǎƛƎƴǎ 
will be posted around the building outside of your lab/classroom.  You will also 
need a second copy of the sign for use as the cover of your Senior Project Portfolio. 
 
Your sign must be created on 8½ x 11 in. paper.  Make the sign neat, eye-
catching, and readable from six (6) feet away.  Color and graphics are an excellent 
way to make your poster attractive.  You should avoid wordy titles and start the 
product description with a verb (i.e. to learn, to create, to build, to volunteer, 
etc.)   
 
 

Sample Sign of Commitment 
 
   

 
 
 
 
 

 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 

Restaurant Services: Mr. Smith  

English Teacher: Mrs. Lee  
 

Assignment #2 
Program 
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Letter of Recommendation 
 

 
A Letter of Recommendation is a letter from a supervisor, instructor, or similar authority 
figure which recommends a particular candidate for a position. You may also hear a letter 
of recommendation called a reference letter. Such letters are commonly required in college 
applications, and they can bolster applications for employment as well. A well-written 
letter of recommendation is customized to the person being recommended and the type of 
position the person for which the person is applying; however, it is also possible to see 
generic letters of recommendation which can be re-used. 
 

Below is a sample of how a Letter of Recommendation may read.  

March 10, 2010 
Dear Sir or Madam: 
 
tƭŜŀǎŜ ŀŎŎŜǇǘ ǘƘƛǎ ƭŜǘǘŜǊ ŀǎ ŀ ǊŜŎƻƳƳŜƴŘŀǘƛƻƴ ŦƻǊ WŀƴŜ {ƳƛǘƘΦ  L ŀƳ ǎŜǊǾƛƴƎ ŀǎ WŀƴŜΩǎ 9ƴƎƭƛǎƘ 
teacher for her senior year of high school.  During the time Jane has been in my class, I have 
come to think very highly of her. 
 
Jane is extremely friendly and personable.  I can always count on a greeting from her and a 
ǎƳƛƭŜΦ  !ǎ ŀ ƘƛƎƘ ǎŎƘƻƻƭ 9ƴƎƭƛǎƘ ǘŜŀŎƘŜǊΣ L Ŏŀƴ ǎŀȅ ǘƘŀǘ WŀƴŜΩǎ ǇƻǎƛǘƛǾŜ attitude is a much 
needed welcome at times.  This positive attitude also contributes to her success in school. 
 
bƻǘ ƻƴƭȅ ƛǎ WŀƴŜΩǎ ǇŜǊǎƻƴŀƭƛǘȅ ŀƴ ŀǎǎŜǘΣ ōǳǘ ƘŜǊ ŘŜǇŜƴŘŀōƭŜ ŀƴŘ ǊŜǎǇƻƴǎƛōƭŜ ƴŀǘǳǊŜ ƛǎ ŀǎ 
well.  I can always count on Jane to try her best and to complete her assignments to the 
best of her ability.  She cares very much about her education and wants to succeed in all 
her subjects.  This is what makes Jane a leader both in and out of the classroom setting. 
 
Again, please accept my recommendation for Jane Smith regarding the endeavor for which 
she is pursuing.  Jane will be an asset to any post-secondary setting and career and 
deserves your consideration. Thank you. 
 
Sincerely, 
Mr. John Smith, English Teacher 
Centerville High School 

 
 

Assignment #3 
Program 
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Phase I:  The Research Paper 
 

 

 
 
The English department at the TCTC follows the guidelines set forth by the Modern Language Association 
for all aspects of the research paper.  All students will be judged against this standard.  
 
Every student may be required to turn in all the work used to write the paper, including sources, note 
cards, previously graded or revised drafts, etc.  If your teacher needs to check your work, he or she should 
be able to find all of the information that you cited within your paper.  Failure to locate or properly 
document information that is cited in the paper constitutes plagiarism and may result in a failing grade 
and disciplinary action. 

 

 
Requirements 

 
Adaptive 

 
English IV 

 
Honors  

English IV 

 
Dual Credit 

English (YSU) 
 

 
Page Length 

 
2-4 pages 

 
3-5 pages 

 
5-7 pages 

 
5-7 pages 
 

 
Research Sources 

 
3  sources 

 
4-6 sources 

 
6-8 sources 

 
6-8 sources 
 

 
Works Cited 

Your paper must include a Works Cited page that follows all MLA 
guidelines for formatting. A paper without a Works Cited page will 
not be accepted and automatically fail.  You will use Noodle Tools to 
complete the Works Cited. 

 
In-Text Citations 

Your paper must include the correct in-text citations.  A paper 
without the correct in-text citations is plagiarized and will 
automatically fail.  You will use Noodle Tools to complete the in-text 
citations. 

 
 
Format 

Typed using Times New Roman,  12-point font  
Printed on white, 8 ½ x 11 paper in black ink 
мέ ƳŀǊƎƛƴǎ ƻƴ ŀƭƭ ŦƻǳǊ ǎƛŘŜǎ 
Double-spaced 
Headers on each page 
Correct heading on first page 
Works Cited page 
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                Research Paper Rating Scale 
 
 

Student (Please Print): _____________________________________________ 
 
Program:_________________________________________________________ 

 
Point Value 
(Circle One) 

Criterion 

 
25/25 A 

The Research Paper MEETS ALL                               
expectations as set forth by the  

Senior Project Committee. 

 
22/25 B 

The Research Paper MEETS MOST  
expectations as set forth by the  

Senior Project Committee. 

 
20/25 C 

The Research Paper MEETS SOME  
expectations as set forth by the  

Senior Project Committee. 

 
18/25 D 

The Research Paper MEETS FEW                                    
expectations as set forth by the  

Senior Project Committee. 

 
15/25 F 

The Research Paper FAILS TO MEET                                
expectations as set forth by the  

Senior Project Committee. 

 
0/25 F 

 
DID NOT COMPLETE/ 

PLAGIARIZED 
 

 
 
Student Signature: _______________________________________________  
 
English Teacher Initials: _________________ Date:_________________ 
 
Program Instructor Initials: ______________   Date: _________________ 
 

 

 

Form C 
English 
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Basic Resumé Template 

 
 

Full Name 
Complete Street Address 

City, OH 00000 
(330) 555-5555 

 
 
Job Objective:  To obtain full time employment . . . (be sure to avoid complete 

sentences) 
 
 
Skills:    

Á Trained to . . . 
Á Assisted  . . . 
Á Developed plan to . . . 
Á Excellent written and oral communication skills 
Á Dependable, hard-worker, eager to learn new tasks  

 
Education:  Trumbull Career and Technical Center 
   528 Educational Highway 
   Warren, OH 44483 
   June 2012: State Certificate in _______ 
 
   Home High School 
   Address 
   City, OH zip code 
   June 2012: diploma 
 
Work History:  Place of employment    start date to end date 
   Address 
   City, OH zip code 
   Phone number 
   Supervisor 
   Duties: (verb list if applicable to the job objective above) 
 
Memberships:  Skills USA  
   Business Professionals of America 
    
 
References:  Available upon request 

Assignment #4 
English 
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Career Narrative Essay 
 

 

The Career Narrative is a 1 ς 1½ page reflection (double spaced), written by you, that defines 
ȅƻǳǊ ŎŀǊŜŜǊ ƎƻŀƭΣ ŜȄǇƭŀƛƴǎ Ƙƻǿ ŀƴŘ ǿƘȅ ȅƻǳ ǊŜŀŎƘŜŘ ǘƘƛǎ ŘŜŎƛǎƛƻƴΣ ŜȄǇƭŀƛƴǎ ȅƻǳ άƴŜȄǘ ǎǘŜǇέ 
ŀŦǘŜǊ ƎǊŀŘǳŀǘƛƻƴΣ ŀƴŘ ƛƴŎƭǳŘŜǎ ŀ άtƭŀƴ .έ ǎƘƻǳƭŘ ȅƻǳǊ ƴŜȄǘ ǎǘŜǇ ƴƻǘ ǿƻǊƪ ƻǳǘΦ  Follow the 
guidelines below in writing your own Career Narrative.   
 

Paragraph 1:  Introduction 
Á .ŜƎƛƴ ǿƛǘƘ ŀ ǉǳŜǎǘƛƻƴΣ ǉǳƻǘŜΣ ƻǊ ōǊƻŀŘ ǎǘŀǘŜƳŜƴǘ ǎǳŎƘ ŀǎ ά²ƘŜƴ L ǿŀǎ ŀ ŎƘƛƭŘΣ L 
ǿƻǳƭŘ ŀƭǿŀȅǎ Ǉƭŀȅ ΨƘƻǎǇƛǘŀƭΩ ǿƛǘƘ Ƴȅ ŦǊƛŜƴŘǎΦέ 

Á Discuss your hobbies/interests in relation to your field 
Á Define your career goal in the last statement (thesis). 

Paragraph 2:  The Steps You Have Already Taken 
Á .ŜƎƛƴ ǿƛǘƘ ŀ ǘƻǇƛŎ ǎŜƴǘŜƴŎŜ ǎǳŎƘ ŀǎ άL ƘŀǾŜ ŀƭǊŜŀŘȅ ǘŀƪŜƴ ǎƻƳŜ ǎǘŜǇǎ ǘƻ ŀŎƘƛŜǾŜ 
Ƴȅ ŎŀǊŜŜǊ ƎƻŀƭΦέ 

Á Explain the steps you have already taken. 
Á Summarize other experiences that relate to your career goal (lab skills, work 

experiences, etc.). 
Paragraph 3:  Your Next Step 
Á .ŜƎƛƴ ǿƛǘƘ ŀ ǘƻǇƛŎ ǎŜƴǘŜƴŎŜ ǎǳŎƘ ŀǎ ά!ŦǘŜǊ ƘƛƎƘ ǎŎƘƻƻƭ ƎǊŀŘǳŀǘƛƻƴΣ L Ǉƭŀƴ ǘƻ ǿƻǊƪ 

part-ǘƛƳŜ ǿƘƛƭŜ ǇǳǊǎǳƛƴƎ ŀ .ŀŎƘŜƭƻǊΩǎ ƻŦ {ŎƛŜƴŎŜ 5ŜƎǊŜŜ ƛƴ bǳǊǎƛƴƎΦέ 
Á Discuss why you have chosen this as your next step and how this decision will 

help you achieve your ultimate career goal. 
Paragraph 4:  Your Plan B 
Á .ŜƎƛƴ ǿƛǘƘ ŀ ǘƻǇƛŎ ǎŜƴǘŜƴŎŜ ǎǳŎƘ ŀǎ άLŦ ŦƻǊ ǎƻƳŜ ǊŜŀǎƻƴ Ƴȅ ƴŜȄǘ ǎǘŜǇ ŀŦǘŜǊ 

graduation does not work out, I plan to work full-time as a State Tested Nursing 
!ǎǎƛǎǘŀƴǘΦέ 

Á Discuss how this new plan will still help you achieve your ultimate career goal. 
Paragraph 5:  Conclusion 
Á .ŜƎƛƴ ǿƛǘƘ ŀ ǘƻǇƛŎ ǎŜƴǘŜƴŎŜ ǎǳŎƘ ŀǎ άLƴ ŎƻƴŎƭǳǎƛƻƴΣ L ŀƳ ŎƻƴŦƛŘŜƴǘ ǘƘŀǘ ŀ ŎŀǊŜŜǊ ƛƴ 

the field of nuǊǎƛƴƎ ƛǎ ǘƘŜ ōŜǎǘ ŎƘƻƛŎŜ ŦƻǊ ƳŜΦέ 
Á Summarize the reasons why this is the right path for you.  
Á Describe the personal qualities you possess that will make you successful 

regardless of what the future holds. 
 

Assignment #5 
English 
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Phase II:  The Product 
 
 
 

The product represents a hands-on experience dealing with some aspect of the 
research topic. It directs the student away from books and out into the real world. 
The student will apply information gained in research to create a product that 
demonstrates learning and mastery of the topic.  
 
¢ƘŜ ǘŜǊƳ άtǊƻŘǳŎǘέ Ŏŀƴ ǊŜŦŜǊ ǘƻ ŀ ǾŀǊƛŜǘȅ ƻŦ ƘŀƴŘǎ-on experiences 
that fall into any of the categories below: 
 
Physical Product: A student researches a topic and then builds or makes a 
product related to the topic. Some examples include making a stained glass 
window, designing and creating a computer program, rebuilding an engine, 
constructing a cabinet, writing book of poetry or newspaper, and creating and 
implementing an efficient recycling plan. 
 
Performance/Skills Product: A student researches a topic and then designs a 
performance or showcases a skill of some sort related to the topic. Some 
examples include a dance, instrumental or singing recital, drama show, musical 
video, magic show, fashion show, and formal speech/debate.  
 
Service/Outreach Product: A student researches a topic and then sets up a 
service or outreach experience related to the topic.  Some examples include 
teaching a middle school health class about teen alcoholism, coaching a little 
league team, setting up a neighborhood action team, organizing a charitable 
event, and volunteering time at a local food shelter. 
 
Learning Product: A student researches a topic and then participates in an 
extended job shadow experience, takes lessons, or works with a mentor to 
develop a new skill. Some examples include shadowing a police officer then 
writing or speaking about the experience to a specific audience, viewing and 
ŘƻŎǳƳŜƴǘƛƴƎ ƳŜŘƛŎŀƭ ǇǊƻŎŜŘǳǊŜǎΣ ŀƴŘ ǾƛǎƛǘƛƴƎ ŀ ƭƻŎŀƭ ǾŜǘŜǊƛƴŀǊƛŀƴΩǎ ƻŦŦƛŎŜ ǎŜǾŜǊŀƭ 
times to experience the career first hand. 
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Some Product Examples 
 

 

 

Physical Product 
A student 

researches a topic 
and then builds or 
makes a product 

related to the topic 

Performance/ 
Skills Product 

A student 
researches a topic 
and then designs a 

performance of 
some sort related to 

the topic 

Service/Outreach 
Product 

A student 
researches a topic 
and then sets up a 

volunteer 
experience related 

to the topic   

Learning Product 
A student 

researches a topic 
and then takes 

lessons or works 
with a mentor to 

develop a new 
skill 

Write and illustrate 
ŀ ŎƘƛƭŘǊŜƴΩǎ ōƻƻƪ 

Deliver a speech to 
a specific audience 

Develop and teach 
a lesson to a 

specific audience 

Enroll in a class 
and document 

your experience 

Create a computer 
program 

Deliver a dance, 
instrument or vocal 

recital 

Organize a drive to 
benefit a need or 

organization 

Visit a local 
business or 

organization to 
obtain information 

 
Build a model 

Write and produce a 
public service 

announcement 

Organize and 
provide a free 

consumer service 

Develop a 
correspondence 
with an expert in 

your field 

 
Write a cookbook 

Develop and 
perform a complete 

advertising 
campaign 

 
Coach a team 

Obtain a mentor 
and work with 

him/her to learn a 
new skill 

 
Create a portfolio of 

personal work 

Develop and deliver 
a recruiting 

campaign for a local 
union 

 
Volunteer at a 

hospital 

Collaborate with 
groups on 

interests related to 
your project 

 

Please Note: 
Students must provide evidence of the completed product for grading purposes.  
If a physical product cannot be provided, evidence can be in the form of 
pictures, videos, written documentation, etc.  This evidence must also be 
present in the Senior Project Portfolio. 
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 Product Journal Entry 
 

 
Journal # ________  Date: _________________ 

 
Name ________________________________________________________________________ 
 
Topic ________________________________________________________________________ 
 
Throughout the completion of your product for Senior Project, you will write journal entries 
that will allow your and your Program Instructor to track your progress.  These journal entries 
will also help you with time management, goal setting, and communication with your Program 
Instructor.  
 
Please complete these journals neatly, in complete sentences, and answer all of the prompts.  
When finished, the journal entries will be turned in to you Program Instructor for assessment. 

 
What have I learned and/or accomplished this week in the completion of my product? 

 
 
 
 
 
 
 

 What questions/problems or help do I need concerning my product? 
 

 
 
 

 
 

 
What are my next goals in the completion of my product? 
 
 
 
 
 
 
 
 

Completion of the journal entries are at the discretion of the Program Instructor. 
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 Product Rating Scale 
 
  
Student (Please Print): _____________________________________________ 
 
Program:_________________________________________________________ 

 
Point Value 
(Circle One) 

Criterion 

 
25/25 A 

The Product MEETS ALL                               
expectations as set  forth by the  

Senior Project Committee. 

 
22/25 B 

The Product MEETS MOST                              
expectations as set  forth by the  

Senior Project Committee. 

 
20/25 C 

The Product MEETS SOME                           
expectations as set  forth by the  

Senior Project Committee. 

 
18/25 D 

The Product MEETS FEW                              
expectations as set  forth by the  

Senior Project Committee. 

 
15/25 F 

The Product FAILS TO MEET                               
expectations as set  forth by the  

Senior Project Committee. 

 
0/25 F 

 
DID NOT COMPLETE/ 

PLAGIARIZED 
 

 
 
Student Signature: _______________________________________________  
 
Program Instructor Initials: _______________ Date:_________________ 
 
English Teacher Initials: ________________   Date: _________________ 

 

 

 

Form D 
Program 
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Technology Equipment  
Request Form 

 
 
All students needing technology equipment for their Presentation must complete the following 
form and return it to Mrs. Williams or Mrs. Griffith in the Technology Department by April 2, 
2011.  Requests made after this date will not be honored.   
 
Student (Please Print): ________________________________________ 
 
Program: ___________________________________________________ 
 

 Equipment Requested Support Needed 

Internet Access 
 

  

Laptop 
 

  

Projector 
 

  

TV 
 

  

DVD player 
 

  

VCR 
 

  

Smartboard 
 

  

Screen 
 

  

DVD/CD blanks 
 

  

Other: (Please specify) 
    
 

  

 
Please Note:   
Technological equipment remains the property of the Trumbull Career and Technical Center.  Students 
are responsible for the care and return of equipment to the Technology Department upon completion of 
Senior Celebration.  Misuse of any equipment will result in disciplinary action. 

 

 

 

 

 

Form E 
Program 
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Phase III: The Presentation 
 

 

{ǳŎŎŜǎǎ ƛƴ ǘƻŘŀȅΩǎ ŎŀǊŜŜǊǎ ŀƴŘ Ǉƻǎǘ-secondary institutions requires a good deal of 
effective communication.  The best method to improve those skills is through practice, 
practice, practice!  Therefore, as part of the Senior Project experience, students are 
required give a formal presentation about their project.  Students will display and 
present their work on Senior Project Presentation Day to a small panel of judges in your 
program lab.  This judging panel can be comprised of TCTC staff members and 
supervisors, Advisory Committee Members, and members of the community. 
 
Students will be assessed on the following categories: 

Knowledge of Topic ς ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǳƴŘŜǊǎǘŀƴŘƛƴƎ ƻŦ the topic and argument; the 
ǎǘǳŘŜƴǘΩǎ ŀōƛƭƛǘȅ ǘƻ ǘƘƻǊƻǳƎƘƭȅ ŀƴǎǿŜǊ impromptu questions; the amount of 
knowledge the student gained as a result of Senior ProjectΤ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀōƛƭƛǘȅ ǘƻ 
ŜȄǇƭŀƛƴ ǘƘŜƛǊ άƭŜŀǊƴƛƴƎ ǎǘǊŜǘŎƘέ 
 
Documentation of Process ς ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀōƛƭƛǘȅ ǘƻ ǎƘƻǿ ŀ successful completion 
process of Senior Project through the Senior Project Portfolio (First Submission)  

 
Communication Skills ς ǘƘŜ ŜŦŦŜŎǘƛǾŜƴŜǎǎ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎƻƳƳǳƴƛŎŀǘƛƻƴ including 
the use of proper grammar, speech clarity, pace, and tone, eye contact, and body 
language 

 
Professionalism ς ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀǘǘƛǘǳŘŜ and maturity regarding his/her work and 
Senior Project as a wholeΤ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜƴŜǎǎ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ appearance for the 
scheduled presentation 

 
Display ς the effectiveness ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ display including neatness, creativity, 
effort, and visual appeal 

 
**Please note ς You will have to document your successful completion of the 
Presentation in the Senior Project Portfolio (Final Submission).  Evidence, such as 
pictures or a video recording, of your presentation will be required.  If pictures or 
video recording is not possible, you must discuss other alternatives with your English 
teacher and Program instructor prior to Presentation Day.  

 
SENIOR PROJECT PRESENTATION DAY IS SCHEDULED FOR APRIL 17, 2012. 
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Presentation Rating Scale 
         

 
Student (Please Print): _____________________________________________ 
 
Program: _________________________________________________________ 

 
Point Value 
(Circle One) 

Criterion 

 
25/25 A 

The Presentation MEETS ALL                               
expectations as set  forth by the  

Senior Project Committee. 

 
22/25 B 

The Presentation MEETS MOST                              
expectations as set  forth by the  

Senior Project Committee. 

 
20/25 C 

The Presentation MEETS SOME                           
expectations as set  forth by the  

Senior Project Committee. 

 
18/25 D 

The Presentation MEETS FEW                              
expectations as set  forth by the  

Senior Project Committee. 

 
15/25 F 

The Presentation FAILS TO MEET                               
expectations as set  forth by the  

Senior Project Committee. 

 
0/25 F 

 
DID NOT COMPLETE 

 

 
 
Student Signature: _______________________________________________  
 
Program Instructor Initials: _______________ Date:_________________ 
 
English Teacher Initials: ________________   Date: _________________ 

 

 

 

Form F 
Program 
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Senior Project Reflective Essay 
 

 

Congratulations on completing the Senior Project for the 2011-2012 school year!  Your 
journey through Senior Project was undoubtedly strenuous but rewarding as well.  It is now 
time to think about all you have accomplished -- the good, the bad, and the ugly.  You will 
write a 1½ - 2 page essay (double spaced) about your journey through Senior Project based 
on the guidelines below. 
 

Paragraph 1:  Introduction   
Describe your Senior Project in detail. 

Á What was your research topic and what position did you take on this topic?   
Á What did you complete for a product and how did you complete it? 
Á Looking back on your Senior Project, are you happy with the overall topic?  

Why or why not? 
 

Paragraph 2:  Body 
Discuss your successes during Senior Project.  

Á What went smoothly for you while working on the Senior Project this year?  In 
your opinion, what factors contributed to this? 

Á What would you not change about your Senior Project?  Why?   
 

Paragraph 3:  Body 
Discuss the obstacles you encountered during Senior Project. 

Á What problems arose for you while working on the Senior Project this year?  
How did you overcome them? 

Á What would you do differently if you had the opportunity? 
 

Paragraph 4:  Body 
Discuss what you learned about yourself as a result of Senior Project. 

Á In regards to yourself, for what are you most proud?  Why? 
Á In regards to yourself, what are you most disappointed?  Why? 

 
Paragraph 5:  Conclusion 
Discuss what Senior Project will do for you in the future. 

Á How has this experience prepared you for life beyond high school? 
Á How will Senior Project benefit you in your future endeavors? 

 
 

Assignment #6 
English 



    

 28 

 

Phase IV: The Portfolio 
 

 
 
 
By now, you have completed most of the main requirements for your Senior Project.  You should be 
proud of yourself and feel a sense of accomplishment!  However, there is one task remaining. . .the 
Portfolio.  You will compile a professional portfolio using a 3-ring binder that showcases your workout 
throughout this year-long process.   These components are suggestions in the completion of the Senior 
Project Portfolio.  However, English teachers may eliminate or add components as needed.  Your final 
Portfolio must reflect the requirements of your English teacher. 
 
 

First Submission Components (to be completed before Presentations)  (X) 
Assignment #2:  Sign of Commitment (to be used as the Portfolio Cover)                                                  

Form A:  Senior Project Acknowledgment Form            
Assignment #1:  Senior Project Proposal Letter                            
Form B:  Senior Project  Approval Form                   
Research Sources  
Research Paper Rough Draft with Works Cited  
Phase I:  Final Research Paper with Works Cited  
Research Paper Grading Rubric (to be distributed by English teacher)  
Form C:  Research Paper Rating Scale                    
Product Journal Entries (if applicable)                                       
Phase II:  Final Product Evidence                                          
Product Grading Rubric (to be distributed by Program Instructor)  
Form E:  Product Rating Scale                                  
Assignment #3:  Letter of Recommendation   
Assignment #4:  Resumé                                                              
Assignment #5:  Career Narrative                          

Final Submission Components (to be added after Presentations)  
Phase III:  Presentation Evidence  
Presentation Grading Rubric (to be distributed by Program Instructor)  
Form F:  Presentation Rating Scale  
Assignment #6: Senior Project Reflective Essay  
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Portfolio Rating Scale 

 
 

Student (Please Print): ________________________________________ 
 
Program:_____________________________________________________ 

 
Point Value 
(Circle One) 

Criterion 

 
25/25 A 

The Portfolio MEETS ALL                               
expectations as set forth by the  

Senior Project Committee. 

 
22/25 B 

The Portfolio MEETS MOST  
expectations as set forth by the  

Senior Project Committee. 
 

20/25 C 
The Portfolio MEETS SOME  

expectations as set forth by the  
Senior Project Committee. 

 
18/25 D 

The Portfolio MEETS FEW                                    
expectations as set forth by the  

Senior Project Committee. 

 
15/25 F 

The Portfolio FAILS TO MEET                                
expectations as set forth by the  

Senior Project Committee. 
 

0/25 F 
 

DID NOT COMPLETE/ 
PLAGIARIZED 

 
 
Student Signature: _____________________________________________  
 
English Teacher Initials: _________________ Date:_________________ 
 
Program Instructor Initials: ______________   Date: _________________ 

 

FOR REFERENCE ONLY  ð to be used by the Senior Project Chairperson.  

Form G 
English 
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           Certificate Rating Scale 

 
 

Student: ___________________________________________________ 
 

Program___________________________________________________ 

 
Senior Project Requirement 

 
Score/25 

 
 

Research Paper 
 

 
/25 

 
Product 

 

 
/25 

 
Presentation 

 
/25 

 
 

Portfolio 
 

 
/25 

 
Total Points 

 

 
 /100 

 
Certificate Point Values 

92-млл tƻƛƴǘǎΧΧΧΧΧΧΧΦΦΧΧΧΧΧΦΧΧΧΧΧΧΧΧΧΧΧΧΦΦExemplary  
83-фм tƻƛƴǘǎΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦΧΦΧΧΧΧΧΧΧΧΧΧΧΦAccomplished  
74-82 Points.......................................................................Successful  
66-то tƻƛƴǘǎ ΧΧΧΧΧΧΧΧΧΧΦΧΧΧΧΧΧΦΦΦ........................Participant 
ср tƻƛƴǘǎ ŀƴŘ .ŜƭƻǿΧΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦ........................No Certificate 

 
*No certificate will be awarded if any of the required scores are zero. 

*Students exempt from any requirement will earn a Participant 
Certificate provided no other scores are zero. 

*Students must earn the minimum Participant Certificate in order 
to be awarded a State Certificate of Completion for the career/tech field. 

 


